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1. At your request* there is presented a discussion of various 
types of travel orders, the Connor situations in which each is tie *d , 
and the consequences of using each, Travel orders may he divided into 
three basic categories t 

a. permanent Change of Dtaiic.n ( 3 ->) 

b. Temporary Duty { 1DI) 

c. Home Leave. 

2 • PCS orders arc utilised t*h«a the Gov mnanfc desires to ch.-mge 
employees headquarters or post of dttfcy from one geographic local i >n to 
another, e.r. changing headquarters >f an employee in *ashingtoa to 

In comet ti . n with foreign 'travel, PCS; orders are uti- 


iieea to establish the if dividual’s first post oi duty, e.g, ordson 
authorising tra vel of a n .individual ?n« his home in “'Tit-age to 

headquarters at I 


3. lt>T orders are utilised uh*-; the -Jo Vermont detires an t 
ploys# to depart front hit headquarters for a short period of time 
another geographical locati >n, o.g* wh«*re m employee if director 
tr avel from Washington, his headquarters, to I I to perform 

in | 1 for a period oi tea day* Mid return to Washington, 

examples could include travel fret*, a.*, overseas post to k ashing tor 
for a short period and re. turn to post. Another example of ICY •« 
be where an employee was primarily :> owd In Washington but his lu 
required almost constant travel to v.tri-OUS cities in the Suited .5 
fDY order® are also utilised in conjunction -with PUp orders, kn 
wou.d be where & new employee is directed to travel on PCS orders 
his home in Chicago ta i "to his first duty station and. In ad 
is directed to travel to 4m hlngtor "or temporary duty for a perl 
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thirty day© prior to proceeding to [ 
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lu Hope *nfv® orders are utilised to r a turn an employee to the 
United States (or its terri tories an ; $ ossessione) after he has ex- 
piated two years of c mttn»«w service abroad. Home L--*vs as ouch 1,; 
peculiar to the Department of S ate mu l CIA. Home Leave orders n 
upon occasion, involve what appears « be a mixture oi FCS or T.n order*-. 
For example, an employee she has bean brou,jht to the united state* oft 
HO®e Leave say subsequently have PCS orders issued while he is or j-t-xas 
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Leaves directing hi® to report to Washington as his near post of duty# 
Also, while he is on Home leave at hie place of residence, TOT orders 
W be issued directing him to travel to Washington for T3X far a 
period of reorientation sad training prior to returning* to his ova: ’fens 
station. 

5« 'there are nj&rjy pa ;es devoted to the regulatioro? governing 
issuance of travel orders and payment of expenses pursuant to such 
order s. Xn addition, to the ragulstioiiSj which include Eleaoutive Osiers, 
the Comptroller General is constantly issuing formal opinions iaterpret- 
ing the laws and regulations. Tharafere , in a short paper, it ie las* 
possible to give a comply and accurate picture of all situations sad 
the results of issuing various types of travel orders* ifewovesr, tier® 

has been listed below the essential features involved in cash tv-'-o of 

order. 

6. Where a PCS ardor la issued to an eaplo; yee to travel from P to 
B, the following expenses are paid by tho Agency j 

a. Travel expenses of tine employee rtich includes 
per diem, eetual transportation fare^s and other 
mscollanemiB expenses. (fares are normally 
United to Ipma/t available first class) *"* 

b. Similar estpsnaes for :mesbsrs of the fasdJU of 
the employe®* 

c* Cost of transporting faomttttrs and household and 
personal affects of the o^jloyee, within 3 reified 
’weight limitations* 

d* Cost of storing furniture and household and per- 
sonal effects of an employee who ie assignee to 
a post at vAloh, oecause of emrgaMQf conditions, 
h© cannot take or at utaafa he is unable to um 
such effects. 

©* Cost of storing f ixiituro and household and. per- 
sooal effect© on first arrival at a post for not 
in excess of three laontha or until his establish- 
ment of reeifissnee qua;.- tore. 

i* Transport tilt a far* the a ployeo of a privately 
owned autoBw&ile* 

g* fi^re authorised by regulations , a transfer allow- 
aius® which Is intended ® m rally to co -penaata for 
additional costs Incurred by virtue of employee *8 
being assigned to a new climate. 

h. ihere the dependants are prohibited by tan Qovera- 
aiont froa actoitpaiiyjag tits employee, a separation 
allowance nay be paid to ccapensate for tin cost of 
maintaining two household*# 

i. do long as the employee mains peraanently assigned 
to an overseas post, the various allowances, ouch as 
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c ost^f-diving Ullowsnet | Quarters ellowftftOO, 
post difiereaifblal , gcaeielly continue to to paid 
oven though the employ©* say be temporarily fib-* 
sent f ran id at post ok tl 'T waters# 
i # the shove mmms in general ere paid orly 
trm point A to point B 1ft aceerdenae with the 
usually traveled direct route*#.- BwlatA m-s 
ordered by tits Agency for the employee, such as 
tDjf to an liaterwrdiaie joint- for the employ $a, 
would include rcithursarert of travel sxjscj&Scs 
fee’ the e»tra distance nvolvcd only for the 
employee* 
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7* The issuance o£ Tift" enter- entitles the eepl^ee to the- fol- 
lowing types of ratebnraeifwnbsj 

a* Travel ejQjsiises of the •landoyee only for vfeat- 
«yer itinerary has bees directed# She etf*r 
types of I'eg. oh'iroeaafc-it, erush es household poods 
and effects and travel sapenses of dependants 
cannot las paid, tinder T61 tr iers# 
b. At' times it beorva difficult to dstersdne 
exactly how THT orders should be i ©trued# *->uch 
a case would tardive an employee whose duties 
the Agency intended his. to perform at n nurtier 
of geographic locebioat • 2b such a case, it 
would bo astsessary to cattrah® titafe otic purix— 
calar paint b.: do signaled ms a headquarters or 
osreenant post of duty* ftiile away from that 
post , he wo 04 be entitled to the ajqjrqprUbC 
TBI travel eatpenars ©rot though he is raaqr ft® 
his post tbu greater pert of each year# this is 
normal 2/ an arf-atst st retire dtetcfedJietlcn* Ijxsn 
occasion, Iswon r, the fonptroller O^neral has 
stated that the facts <iit not support the admin- 
istrative daterainatieii, and It appeared that the 
roal intent wsis to effort- t»ne caployse wld itienal 
conpensa&iea by virtue of par dies payaent a# _ 25X1 A 

o# X f the swpJLoyee Who is siatiwad at I la dz racist! 
to return to tSeshlaj-tet for TOT, his travel expenses 
«>ul4, of course, be saiHbursed, but no travel @ss- 
penses could i*e authoriwaS for dependents# .Us peittsd 
out above, however, while he is away fMm his pent m 
tft£m the aoranl allows icos applicable to the post 
would continue, eraopt for post differential while Ho 
•was indie Un£.t©<i States# 




Approved For Release 2003i 


ft0400180119-0 


25X1 





Approved For Rqjease 2003/1 1/^|g4r^p|5^ T Q0384RQD04001 801 19-0 


8, under H<* a* Leave orders-, m «n ploys* who hm oeen abrmt. "or 
two years could be re tamed free, tl# ;;«sb to oi» heme of record ior 
the pur : oca of taking leave. Under *t ch clreun»taneetg, the M\mnty 
could pay the following expense? t 

a. . ravel expenses of th« employe* end hie depend- 
ents to hi class of t*eeidenee and the exormaes 
of return -o his post of duty. 

b. io shi.naeiil of .f uni t&re , household and pannnal 
effect vould be autherised. 

c. If he '-'o tinutu; to isaj.nta.ln hie residence quarter® 

&i the post, his quarters 41 low usee would be oon- 
ttnuad but tne coat-al -living and sxjst differential 
allowances would be discontinued during **&s absence 
frx: his post. 

d. The leave of absence granted the employee in there 
eircun»t**noes is excit sive of the tine occupied 
while traveling to ant trm the united ft&tee ;uv; 
such tin-) as nay be necessarily occupied in await- 
ing transo rtatlon. 


10. The travel expanse of new appointees or; rc~ orders V> ui evorw 
p«as station, as outlined above, is c sr’dlti oned on suoh eppoie.tr os 
agreeing in writing to regain with the United states irverrasoct for a 
period of not lews than twelve souths fro® the tins of spj. ointment* 
Violation of that agreeiuent for arsenal comenlsaee or because of 
separation for misconduct will bar ace#’ return payat-atr, and If cater* 
mlmed to be in the bent interests of the United tates, ary mtwv 
expended by the United F bates for tie initial travel shall be con- 
sidered m a debt due by the individual to the United l- bates. 

li* ***• prime i.fl«*s stated above would in general apply to staff 
employees, staff agents, career agsntu, and contract ^spioyeea. in 
those categories other than staff employees, provisions are made for 
substantial cotapliar.ee with the rog.s Inti one in ardor te> waive certain 
technieal requirements with respect to the actual travel doeunsnte 
and accounting for funds expended. 23i the other agent categories, the 
above principles m-;y he ad-cp-ad as a standard by so specifying in the 
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contract. However, the contracts s»iy provide completely different 
systewa of reimbursement for travel e-epenses . The travel feature 1 : 
which are embodied in each oontrewte or arrangements ere deter* ia»d 
on the basic of the particular circumstances and are the subject •>!' 
negotiation. 

12. The above itiforaation at act bo considered as general in nature 
since there are infinite numbers of sir corns canoes which may bring into 
play exceptions to the r .laa or special rules which have not been eitetu 
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